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BHYTPEHHETO TPY/IOBOI'O PACHOPSIAKA

1. OBIIME INOJIOKEHHASI

l.1. Hacroammue Ilpasmia BHYTPCHHCIO TpYAOBOro pacriopsinka (namee — Ilpasuma)
ABJLIIOTCA  JIOKQIBHBIM HOPMAaTHBHBIM akToM Komiemxa PErTaMEeHTHPYIOT HOPSIOK
ACATCIBHOCTH, TIOBE/ICHHE, B3aUMOJIeliCTBHe PaBOTHUKOB H anvmuHucTpaunn Komnemxa B xome
00pa30BATeNLHOrO MPOLECCa H HHOMN JeSTeIbHOCTI

1.2, Tpymosas mmcummiuna s Komnemxe ocnosbiBaercs  ma CO3IATEJIbHEIX,
TOOPOCOBECTHBIX H TBOPUYECKHX OTHOIICHMSIX PAOOTHHKOB K CBOHM TPY/IOBBIM 00S3aHHOCTSIM.
Cobmonenye aucuumIMubl B Tpyae, OepekHOE OTHOLICHHE K y4eOHO-MaTepHaThHBIM
LHEHHOCTAM, BBITOJHCHHC HOPM Tpyla - camble HEOOXOIUMBIE MParRUIA U ODI3AHHOCTH KAKIOTO
"leHa KomtekTusa pabotHnkos Koste pxa.

Tpynosas aucummimna obecreunBaetes cosmanuem HEOOXOIMMBIX OPTraHM3aAlHOHHLIX 1
IIPOH3BOJACTBEHHEIX YCIOBHI ISl HOPMatbHON paboThI, COSHATELHBIM OTHOLICHIEM K TpyZay, a
Taloke moompeHneM 3a 100pocosecTHbIN Tpya. K HapyLIHUTEIIM IIPaBuIl TPYIOBOTO paciiopska
NPHMCHAOTCA MEPBI AMCUHILINHAPHOTO BO3IEHCTRIS,

1.3. IlpaBuna pa3paGoTaHbl B COOTBETCTBUM C TpynoBeM konexcom PO, Denepansupm
34KOHOM P® «O6 obpasoBanun B Poceniickoit ®eneparmmy, Tumosbiv TTomoskement 00
00pazoBaTeILHOM  YHPEKACHHH —CPE/IHEro IpO(ecCHOHaNEHOr0  0bpasoBaHis (cpenHem
CHELHANBHOM y4eOHOM 3aBeJIeHHH), HHBIMU HOPMATHBHO-MPABOBLIMK aKTaMH M YCTaBOM
Konnemxa.

2. IOPATOK NPHEMA M YBOJILHEHWSI PAGOTHUKORB KOJUIEI/KA

2.1. Ilpnem na pabory.

2.1.1. PaGoTHMKH peaiu3yiOT CcBOE NpaBo Ha TpyJA MYTEM 3aKIIOYEHHS TPYJOROTO
Zorosopa ¢ Kosnemxe.

2.1.2. TpynoBoii HOroBOp 3aKiIrO4acTes B MHCHMEHHOI dopme u cocrasmsieTcs B gBYX
SK3CMILIIPAX - MO OMTHOMY JUISl K&KA0K 13 cropon: paboTiuka u Kowiemka.

2.1.3. Ilpn npueme Ha paboTy 3axmoyeHne CPOYHOIO TPYLOBOIrO JIOTOBOpA AONYCKAETCS
TOJIBKO B CJIyHasX, MPEayCMOTPEHHBIX cTaThaMu 58 u 59 Tpymosoro kojekca PO.

2.1.4. Tlpu 3aKym0¥eHNH TPYAOBOrO JI0TOBOpa pabOTHUK IPEAOCTABIAET AIMEHHCTPALHH
u Kourereka cnesyionimie TOKyMeHTE:

a) MacmnopT WM HHOH JOKYMEHT, YAOCTOBEPAIOIIHH JTUYHOCTD,



0) TPYLOBYIO KHUXKKY, 32 HCKTIOUCHHEM CIIy4aeB, KOIAA TPYLOBOIi 10roBop 3aKmouaeTes
BIEpBbIE HIH PaOOTHHK MOCTYNAET HA padoTy Ha YCIOBHSIX COBMECTHTEIbCTRA;

B) CTPaxOBOE CBUJIETE/IBLCTBO IOCYAAPCTBEHHOTO NEHCHOHHOTO CTPAXOBAHHS,

I) CBHIETEIBCTBO O IOCTAHOBKE Ha Y4CT B HAIOIOBOM Oprane GM3MYecKoro Anua

1) noKyMeHT 00 00pazoBaHnH, KBATH(HKALMK, HATHIHN CHEHATbHBIX 3HAHIIL:

¢) IOKYMEHTBI BOHHCKOTO y4eTa — U BOSHHOOOA3aHHBIX H JIHLL, TMOUICKALIIX [IPH3bIBY
Ha BOCHHYIO CILy:KO0y:

’K) pe3ybTaTsl Quirooporpauueckoro o6ee10BaHus:

3) Pe3yJbTaThl MPUBHBKH OT U TEPUH:

) CripaBKa 00 OTCYTCTBHH CYAHMOCTH.

2.1.5. Tlpuem na paGory oopmiseTcs TpHKazoM aupexropa Komnemxka n oObasisercs
pabOTHUKY MO PACTIHCKY B TPEXIHEBHBIN CPOK CO JHS MOAMHCAHHS TPYAOBOrO JI0OroBOpA.

2.1.6. Tlpn npueme Ha paboTy anmuHucTpauus Komnemka 00%3aHa 03HAKOMETE
paboTHuKa:

- ¢ Yerasom Kosuremka;

= ¢ HacTosmmMH [IpaBunamu;

- ¢ IOpy9eHHON paboToil, AoIKHOCTHON HHCTpYKIMeii paGoTHHKA, YCIIOBHAMH H OIUIATOH
TpYy/Zia, pasbACHHTD €ro 1pasa H 0013aHHOCTH;

- C HHBIMH JIOKaNbHBIMH aKTaMM, PELJIAMEHTHDYIOUIMMH TPYIOBYIO J€STeNbHOCTD
pabOTHHKA,;

- TPOUHCTPYKTUPOBATL MPHHATOTO padOTHHKA I10 TEXHHKE OC30MaCHOCTH |
MPOU3BOACTBEHHOH CAaHHTAPHH, OXPaHe TPY/d H IPOTHBOMOKAPHOH Be30MaCHOCTH.

2.1.7. llpu npueme Ha paboTy MOKET YCTAHABIHBATHLCH HCTIBITATEIbHbL CPOK - He DoJee
TPEX MECAICE, a 1 3aMecTHTenell aupexropa Komremka, roasroro Gyxranrepa - He Gosee
mecTH MecsieB. OTCYTCTBHE B TPYIOBOM JOTOBOPE YCAOBHA 00 HCIBITAHHH 03LAYAET. UTO
paboOTHHK MPHHAT Ge3 NCIbITAHMIL.

2.1.8. Ha kancnoro paGoranka Komnemwka se mosxe natu aueit mocie npuema Ha paborty
odopmrgeTcs TPYIORAS KHHMKKA B COOTBETCTBHH C TpeboBaruamu Muctpykumn o nopsiike
BCICHHA TPYZOBBIX KHIDKEK M JHYHAs KapTouka. TpyjaoBele KHIKKH pabotHukoB Kommemka
xpanatca B Kosnemxke.

2.1.9. C xaxnofi 3anuceio, BHOCHMON Ha OCHOBaHMM IpHKa3a AupexkTopa Koinemka B
TPYIOBYIO KHIDKKY, aaMubucTpauus Kosuemxa o0s3aHa 03HAKOMHTHL ee Baajgelibla o/l
POCTIHCEH B THYHOI KapToyKe.

2.1.10. Ha kazoro mpenonaBaTe/s i COTPYAHUKA, 3d UCKTIOUEHHEM pabouero nepcoHasa
BEJIeTCA JTHYHOE JIEJ10, KOTOPOE COCTOHMT H3 aHKeThl, asToGmorpaduu, KomuH JoKymenra o0
00pa3oBaHuy, MaTEPHATIOR MO pe3yIbTaTaM ATTeCTalHH. BBITHCOK H3 TIPHKA30B O HA3HATCHNT,
IePEBOJIE, MOOIIPEHHH, ANCLUHIIMHAPHOM B3bICKAHHA H YBOJIbHEHHH. JINUHOe Meno Xxpanutes B
Konnemxa B otene kagpos. [Tocie yBomsHen s paGoTHHKa ero geno ocraerca B Komnemxe u
MepeaaeTes 4epes Onpe/e/ieHHOe BpeMs Ha XPAHCHHE B apXUB.

2.2. Otka3 B npHeme Ha paboTy.

2.2.1. He nomyckaercs HeoGOCHOBAHHBII 0TKA3 B 3aKJIIOUEHHH TPYJIOROTO TOTOBOPA.

2.2.2. Tlpnem na paboTy OCYLUECTBACTCS TOIBKO HCXOA H3 NETOBBIX KAYeCTB pabOTHHKA.
Kakoe Okl T0 HE OBUIO NPSAMOE HTH KOCBEHHOE OrPAHHYEHHE [IPAB MM YCTAHOBNCHHE MPSMBIX
W KOCBEHHBIX ITPEUMYILECTB IPH 3aKIIOYEHHH TPYAOBOTO AOTOBOPA B 3aBUCHMOCTH OT TOIa,
packbl, IBETa KOMKH, HALHOHAIBHOCTH, A3bIKa, MPOUCXOIKIEHUS, HMYIHECTREHHOIO, COLMAIBLHOTO
U JIOJDKHOCTHOIO MOJIOKCHHS, MeCTa JKUTENbCTBA (B TOM YHCIE HATHYAS WIH OTCYTCTBHS
PEruCTpaIHH 10 MECTY JKHTEILCTBA HiIH NPpeObIBAHNS) HE JOMyCKaeTCs.



2.2.3. Jluuo, JAMIIEHHOE pelleHneM Cya IpaBa paboTaTh B 0DpazoBare/ibHOM YUpeKIeHHH
B TCUCHHE ONPEACICHHOTO CPOKa, He MOKET OBITh MPUHATO Ha pabory B Kosemke B TedeHue
9TOTO CPOKA.

2.2.4. 3anpemaercs OTKa3blBaTh B 3AKMIOUCHHH TPYIOBOTO JIOTOBOpA JKEHIIHHAM 110
MOTHBAM, CBA3AHHBLIM ¢ OEPEMEHHOCTbIO MM HAIMYHEM JleTel,

2.2.5. Bampem@aercs OTKa3bBaTh B 3aK/IIOYCHHH TPYAIOBOTO OT0BOpa pabOTHHKAM,
MPUIJIAICHHLIM B MUCBMCHHOH (opMe Ha pPaboTy B HOPAAKE MEPEBOIa OT APYIroro
paboTozaTens, B TeYeHHE OJHOrO MECALA CO [Hs YBOJILHEHHUS C MPEKHErO MecTa padoThl.

2.2.6. Tlo tpeboBaHHIO /LA, KOTOPOMY OTKAa3aHO B 3aKIIOYEHHH TPYJOBOTO IOrOBOpA,
anvmunucTpanus Komiemmka 06s13ana coo0WATE MPHYARY 0TKA3a B IHCbMEHHO Gopme.

2.2.7. OTka3 B 3aKIOYEHHH TPYJAOBOTO JOTOBOPA MOMKET OBITh 00KANOBAH B cynedHoM
nopsaKe.

2.3. K memarorudeckoif NesTeIbHOCTH [0 NPOTPAMMAM CPETHETO NPodecCHOHATBHOTO
obpasoBanus B Komwlemke JomyckaloTes Jmua, HMEIONIHE BHICIICE npodeccHOHATBHO
obpaszosanne. BO3MOXKHO NpHBICKaTh K NEAArOrHYECKON JCATENbHOCTH npernojasarenei,
HMEIOIIHX CpefiHee mpodeccuonalbHoe 00pa3oBanie H rOCYAapCTBEHHbIE TTOYETHEIC 3BAHUS B
COOTBETCTBYIOIIEH MpodecCHOHATEHOK cepe, WM CNeNHATHCTOB, UMEIOIIHX cpeHee
npodeccHoHaTbHOe 00pasoBaHMe U CTaK [PAKTHUECKOH paboTbl B COOTBETCTBYIONIEH
npodeccHonansHOi cdepe Gonee 10 mocaeanux mer.

OGpasoBaTenbHblii  [EH3  yKa3aHHBIX  JHI  TIOATBEPIKIACTCH JOKYMEHTaMH
TOCyapCTBEHHOr0 00pasiia 0 COOTBETCTRYIOMEM YPOBHE 00Pa30BaHMS W (1) KBAIH(HKALIIH,

2.4. K neparoruveckoii gesrensHoct B Komtemke He JOMYCKAKOTCA JIMLAa;

- JHIICHHBIC NpaBa 3aHHMATBLCA TEHANOTHMYCCKOM AEATENHHOCTBIO B COOTBETCTBHH C
BCTYMHBIINM B 3aKOHHYIO CHJLy IPHTOBOPOM CY/Ia;

- UMEIOIIKE (MMEBIIHE) CYAMMOCTh, MOABEpralolHecs (MOABEPraBIIHecs) YrOJOBHOMY
NPEC/IEI0BANMIO (32 WCKIIIOUCHHEM JIHL, YrOJOBHOE MPECNEIOBAHHE B OTHOWIECHHH KOTOPDIX
IPEKPALICHO [10 PealHIHTHPYIONIHM OCHOBAHHAM) 38 IPECTYILUIEHHS TPOTHB KH3HN H 310POBLAL.
CBOOO/IEL, YECTH U JIOCTOWHCTBA THYHOCTH, MOIOBOI HENPUKOCHOBEHHOCTH H MOTOROI CBOBOIEI
JIHYHOCTH, MPOTHB CEMbH H HECOBEPIICHHOJIETHHX, 3/I0POBbS HACENCHMSI W OOLIECTBEHHOIT
HPaBCTBCHHOCTH, @ TAK)Ke TIPOTHB 001IeCTBEHHOM Oe301acHOCTH;

- IMEIOIHE HECHATYIO HJIM HEMOTAMIEHHYIO CYANMOCTb 3a YMBILUIEHHbIE TSHKKHE H 0C000
TSKKHWE TIPECTYTIIICHHS

- IPU3HAHHBIC HEACECIOCOOHBIMH B YCTAHORICHHOM (DeICpPaTbHBIM 3aKOHOM TIOPA/IKE;

- HMeIoIie 3a00eBaHus, IPEAYCMOTPCHHbBIE NEPETHEM, YTBEPIKIAeMBIM (heaepanbHbIM
OpraHoM  HCHOJHHTENIBHOH  BJIACTH,  OCYLIECTBISIONIAM  QYHKIME 110 BhIpaboTKe
rOCY/IapCTBEHHOH  MOMHTHKM W HOPMATHBHO-IIPABOBOMY  PETYITHPOBAHWIO B 0GIACTH
3APABOOXPAHEHHS.

2.5.VBoneHeHHE paGOTHHKOB.

2.5.1. YeonbsHeHHe palOTHHKA - NPEKPalleHHe TPYIOBOTO JOTOBOPA OCYIIECTRISCTCS
TOJIBKO 110 OCHOBAHUSAM. IIPeAYyCMOTPeHHbIM TPYIOBEIM Kojiexcom PD.

2.5.2. Tlpy pacTOpKeHHH TPYJAOBOTO JOTOROPA M0 HHHUHATHBS aAMHHHCTPALUH B CIIyJae
peKpanieHus aesrensHocTd  Konmnemka, cokpamiennst 9ucneHHocTy Wil mrara paboTHHKOB
oHa 00sA3aHa He MeHee 4eM 3a 2 MecsAla 10 YBOJbHCHHS MHUCBMEHHO HPEAYIPENUTh 00 3TOM
pa0oTHHKA, a Takke COOOWIMTL B TOCYJAPCTBEHHYIO CHY:KOY 3aHATOCTH O MpPe/CTOsIIEM
YBOJBHCHHH palOTHHKA C YKa3amHeM €ro MpoQecCHH, CMNElHANbHOCTH, KBaTH(HKALNH I
pasMepa oOIiarbl TpyHla. YBOJIBHEHHE B 9TOM cllydac JonycrKacTCda, Korja HEBO3MOIKHO
MepeBecTd padOTHWKA, TIPH €ro CcOornacHM, Ha Jpyryio pabGoty (B ToM dHcie ¢
NepenoAroToBKkoi). B nepuon cpoxa npeaynpexaeHus pabOTHHK BBINOJHSACT CBOM CIyKeOHbIE



00513aHHOCTH, MPaBUIIAa BHYTPEHHErO TPYHOBOI'0 pacropaaka, eMy rapaHTUpylOTCs VCIOBHS H
oIUIaTa TPYJa, KaK U APYruM paboTHUKAM.

2.53. lloMumo ocHOBaHuii mpexparmerus TPYAOBOrO JIOTOBOpa 10 HHHIHATHEE
AIMUHHCTpANH, IPeAyCMOTPeHHBIX TpyaoBeIM koaekcom P®D u mubIMH (erepanbHEIMU
3aKOHAMH, OCHOBAHHSMH I[PEKPAICHNs TPYLAOBOrO JOrOBOPA ¢ MEJarOrHueCKHM PaGOTHHKOM
1O HHHIIHATHBE AIMITHUCTPALH /10 HCTEYCHHS ACHCTBAA TPYAOBOTO 0I0BOPA SB/ISIOTCS:

- IOBTOPHOE B T€YeHUE rojia rpydoe HapymeHue ycrasa Kostemka:

- TNPHMCHCHHMC, B TOM YHCJE, OLHOKPATHOE. METOJNOB BOCHHTAHUS, CBS3aHHBIX C
(pr3HYecKUM U (HITH) NCHXMYECKHIM HACHIHEM HAJl THUHOCTHIO o0y4arolerocs.

2.5.4. Paboruuk umeeT mpaBo B J000e BPEMA pPacTOPrHyTh TPYJIOBOH [OTOBOp 110
COOCTBEHHOMY JKeTaHHIO, MPEAYNPEIUB 06 3ToM aaMuUHHMCTpanuio Koaneaxa nucbMeHHO 3a
ase Henemu. Ilo meredennn ykasanHOro cpoka npemynpexneHis paboTHUK BIIPaBe MMpeKpaThTh
pabory, a agmunucTpauns Komemka o6s3ana BeLarTh em V TPYIOBYIO KHMKKY W NPOH3BECTH C
HuM pacyer. [lo B3aUMHON TOrOBOPEHHOCTH TPYIOBOL JAOTOBOP (KOHTPAKT) MOKET ObIThb
PacTOPrHYT H [0 HCTEYEHHA CPOKAa NPCAYNPEKICHUA 00 YBOJLHEHMH. YBOIBHEHHE
[IpCIIo/IaBaTeNiell B CBA3N ¢ COKpALICHHEM y4eGHOH HArpy3ku NPOM3BOINTCS MOCIE OKOHYAHMS
yueOHOro roa.

2.6. TIpu pacTOpEHHH TPYIOBOrO JOTOBOpA aupekrop Konnemka nspaer npukas ob
YBOJIbHCHUH C yKa3aHHEM OCHOBaHMUS YBOJLHEHHS B COOTBeTCTBUY ¢ TpynoBLIM Komekcom PO,

2.7. Jlnem yBoJibHeHus pabOTHHKA SBIASETCS TOCTEHUI TCH pabotsl. B mocnenunit nexs
paboTel aaMuHucTpanus Komnemwka obs3ana BeImaTh PabOTHHUKY TPYAOBYIO KHHKKY H. II0
MUCEMCHHOMY 3asBJICHHIO, JIPYTHE JOKYMEHTEI (HJIH HX KOITHH), CBA3aHHbIE ¢ paboToil. a Taike
IPOH3BECTH € HHM OKOHUATENBHBIH pacueT. 3amucu O MPHYHHAX YBOILHCHUS B TPYJOBVIO
KHHZKKY JIOJUKHEI [IPOU3BOAUTLCA B TOUHOM COOTBETCTBHH C (OPMYIHPOBKOI AeiicTBYIOMEro
3dKOHOJIATENIECTBA H CO CCLIIKOH Ha cootercTByromme cratent TK PD. B ciyuae ecim B mens
YBOJIBHEHUS PabOTHHKA BBIAATH TPYLAOBYIO KHIDKKY HEBO3MOJKHO B CBSI3H C OTCYTCTBHEM
paboTHUKA JIHOO €ro OTKA30M OT MONYHEHHs! TPYJAOBON KHEKKH HA pPYKIL. AIMHHHCTpATIHS
Koutemka wanpapnseT paboTHHKY yBEIOMJIEHHE O HEOOXOMMMOCTH SBHTLCA 34 TpYI0BOI
KHWKKOH 100 1athk Cornacue Ha OTIparieHue e 1o mo4te. Co S HAMpPaBIeHHs YBEAOMICHHS
anmuuuctpauus  Konnemka ocBoGoxiaercs oT OTBETCTBEHHOCTH 3a 3aCP/KKY BbIIAYH
TPYOORBOH KHHIKKH,

3. OCHOBHBIE OBSI3AHHOCTH U IIPABA PAGOTHHKOB KOJJIE/JKA

3.1. Bee pabotruku Konneaka obs3ans:

- codmopate Yeras Komtemxa u Hactosime INpaguna;

- BLITMONHATL  YCTAHOBJICHHBIC HOPMbL OXpaHbl TPYAa, TEXHUKH O€30[1aCHOCTH,
NPOU3BOACTBCHHOM CAHUTAPHH, THTHEHBI TPYAa H IPOTHBOIIOKAPHOT 6€30MacHOCTH;

- 106pOCOBECTHO HCTIONHATE TPYAOBblE 00A3aHHOCTH, BO3A0KCHHLIE HA HEro TPYAOBBLIM
JAOrOBOPOM U JIOIDKHOCTHOH WHCTPYKLIMEII;

- cobmonartk TPYAOBYK JHCUHIUIHHY - OCHOBY mopsaka B  Kojulemke: BOBpems
OPUXOJHTE Ha paﬁmy, cobIIIO1aTh YCTAHOBJIEHHVIO TIPOTOIDKUTENRLHOCTE pabouero BpeMeHH,
CBOEBPEMEHHO M TOYHO HCIOJIHATH BCC PACHOPSIKEHHA aAMUHUCTPAIIMH, HCIOJIL30BATL CBOE
pabouee BpeMsi /s BBINOIHEHHS JODKHOCTHBIX 0613aHHOCTEH U OPYUEHHOrO Jena;

- To/yiepikuBaTe JHCLHIUIAHY B Komnemke Ha oCHOBE YBaKCHHSA HCI0BCYECKOrO
AoctonHcTa o0yuarommxes 6¢3 NPHMEHEHHA METOI0B (DHINUECKOTO H MCHXHYECKOrO HACH M,

- OepekHO OTHOCHTLCA K obopynopanmio u umymectsy Koanemka. adexrnsno
HCTIOJIb30BaTh 000PYIOBAHME, aNnaparypy. CTaHKH, HHCTPYMeHTHI. Conepskars MpHHSTHIE 110
MaTepHATIbHYI0 OTBETCTBEHHOCTh MeOenb. vuedmnoe 000pYIOBAHHE M TNPHCTOCOOIEHHS B
HCIPAaBHOM COCTOAHHHM, o0ecreduBath HX COXpaHHOCTH W I()EKTHBHOE HCIIOIB3OBAHHE, A



TAOKE [IO/UIEPKUBATE B Ay TUTOPHAX, HA palOYNX MecTax YHCTOTY, COBMIONATE YCTAHOBIEHHbIH
TOPAIOK  XpaHEHHS MATePHAILHBIX UEHHOCTEH H JOKYMEHTOB. JKOHOMHO H panHoHATBHO
PacXonoBaTk CLIPhE, MaTEPUAIIBLL U IITEKTPOSHEPIUIO;

- 0DecmieunBarh BBHIMONHEHHE YCTAHOBICHHbIX TpeOOBaHMiT K KA4eCTBY BBIMONHACMbIX
padoT H OKa3bIBAEMBIX yCIyT;

- CHCTEMATHYCCKH MOBBILATD CBOIO JIETIOBYIO (IIPOM3BO/ICTBEHHYIO) KBIH(DUKATTHIO.

- BECTH cebst A0CTOlHO, cOOMmONaTh NpaBUIa 3THKETA M YCTAHOBTICHHbBIE B O0lIECTBE
HOPMEI [TOBE/ICHHA, HE I0IYCKaTh PACTTHTHS CIUPTHBIX HANMTKOB B Komemxe:

- HE3aMEIMTE/ILHO co00marh aupextopy Komiemka 0 BOZHHKHOBCHHU CHTYAIHH,
NPSACTAB/SIIOWIEH YIPO3y JKM3HH H 370pPOBBIO  YUACTHHKOR o0pasoBarenbHOTO TpoLecca,
COXpaHHOCTH 000pynoBanus U uMyinectsa Kommemka:

- IPOXOOHTE MEPHONMYCCKHE MEAHIIHHCKHE OCMOprI:

= BBITOIHATH apyrue 0053aHHOCTH, NpenycMOTpeHHBIE OEeMCTBYIOILMM
3aKOHOATENbCTBOM.

3.2. [Ipenonararesnu Konmenxa o6s3amr:

- COCTaBNATE HEOOXOAMMYI0  y4eGHO-TIIAHUPYIOLLYIO JOKYMEHTAIHIO, B TOM YHCTE
KaJICHIapHO-TEMaTHYCCKHE U [IOYPOYHBIE MIIAHBI,

- BECTH HA BBICOKOM HAyYHOM ypOBHE Y4eOHYIO H METOIHYECKYIO paboty u obecrne4nBars
BBIIIOTHEHHWE yqeﬁuux [J1anoB i1 nporpamMm;

- HOCTOSHHO COBEPUICHCTBOBATH CBOM MPO(ECCHOHANBHBIE 3HAHUS M I1EArOTHYECKOe
MacTepCTBO;

- BECTH HpOd)OpHEHTa]_II-TOHH_\-“IO paﬁoTy B HIKOJIAX. OCYIIECTBIITE MEPBI 11O COXPAHHOCTH
KOHTHHTeHTa oOyyaronmmxcs Kosemka.

- MPOBOAMTL O0y4YeHHE H BOCHIHTAHHE HA BHICOKOM MPOQECCHOHAIEHOM YPOBHE, B IyXe
HalHOHANBHBIX TpaauLui Poccuiickoii ®eneparyum;

- CAMOCTOATC/ILHO OMpPENensiTe (POPMbI M METOABI HPOBCACHHA YUeGHBIX 3aHSTHIL,
CHCTCMATHYECKH BECTH YYCT yCIIEBAEMOCTH 00yUYarOIUXCsl, OPraHH30BBIBATE 1 KOHTPOJIHPOBATH
HX CaMOCTOSTE/IbHYIO paboTy:

- AHAIM3UPOBATL OCBOEHHE CTYIEHTAMH YHeOHBIX nporpaMM OpeaAMETOB, JAHCLHITHH,
BBIABJIATE IIPHYHHBI HX HEYCNEBACMOCTH W BHOCHTH NPELIONEHHS T0 VIYYLICHHIO VIeOHO-
BOCITHTATEILHOIO [IpoLiecca.

- YBAKATH HECTh W [AOCTOMHCTBO OOYYAlOMIMXCs, BOCIMTBIBATE HX B JlyXe TYMAHH3Ma
YBaKeHUsl K TPYAY H 3aKOHY,

- BJANETh BRICOKHMH MOPTLHLIMH KaueCTBAMH. HE MCMOMB30BATh CBOE CAyKeGHOE
MONOXKEHHE, Y4eOHBIH Mpolece B MOJMTHYECKAX LEISX WM IJis MOOYKISHHS K JCHCTBHAM,
KOTOpEIE NpoTHBOpeyaT Koneruryuun u 3axonam Poceniicxoii deneparnn;

- YHAacTBOBATb B 3aCCHAHMAX [IMKIOBBIX KOMMCCHH, [1€JarorMueckoro (MeToIHyeckoro)
COBETa H ApYTHX MEPOIPHATHAX COTJIACHO ILJIAHAM, YTBEPKACHHBIM Ha y4eOHbII ToI.

- BBINOAHATE HacToswue [Ipasnna u Yeras Komnemia.

3.3. Ilpenozmasatensm Konnemxa B NepHOA OpraHH3aiuu 00pa3oBaTeILHOrO NpoLecca
3alpenaercs:

a) MCHATB 110 CBOEMY YCMOTPEHHIO PACIIMCAHHE VPOKOB (3aHATHIT), IK3AMEHAITHOHHBIX
ceccHii;

0) OTMEHATB, YyAIMHATH WIM COKPALLATh [POIOIKHTETEHOCTS YPOKOB H (3aHATHII) H
MEPEPBIBOB (IICPEMEH ) ME1Y HUMH;

B) OTBIEKaTh OOydaromiuxcs BO BpeMs y4eOHOTO MpOLECca HA HHBIC, HE CBS3AHHBIE C
YUCOHBIM  [IDOUECCOM, MEPONPHATHA,  OCBOGONKAATE OT 3aHATHH U1 BBITOTHEHHS
00MIECTBEHHDIX MOPYYEHUI;



3.4. Konkpertnsle 06si3aHHOCTH paGoTHHKoB Kommemka OMPEEIATOTCA NOJKHOCTHEIMH
HHCTPYKIHSIMH H MOJIOKEHUAMH, KOTOPbIC YTBEPKAAKOTCS THpeKTopoM Kostemika.

3.5. Paborumku Koiteka mmeror mpaso Ha:

- SaKTMOYCHHE, M3MCHEHHE W pPacTOpiKEHHE TPYZOBOrO JOrOBOpa B TOpAIKE H Ha
YCIOBUAX, KOTOpbIE yCTaHOBACHRI TpymoBbiM kopexcoM P® u wHbIMEH  (eaepansHbmvm
3aKOHAMU;

- IPENIOCTABICHHE UM PAGOTBI, 00yCIIOBIEHHOI TPYAOBKIM 10TOBOPOM:;

- pabotee MECTO. COOTBEICTBYIOLIEE YCIOBHSM, MPEIYyCMOTPEHHEIM roCy1apCTBeHHBIMH
CTaHAapTaMH OPraHu3aUuy 1 O€30IacHOCTH TPy Aa;

- CBOCBPEMEHHYIO U B HOJHOM 00Beme BbIILIATY 3apabOTHONW TaThl B COOTBETCTBHH C
TPYAOBBIM JOTOBOPOM;

- OTABIX, OOeCTieynBaeMblii yCTAHOBICHHEM HOPMAILHOH MPOAOIHKHTEILHOCTH pabGouero
BPEMCHH, COKPALICHHOTO pabovero  BpeMeHH NI OTACJBHBIX mpodeccmii u kareropuii
pabOTHHKOB, NMPEIOCTABIEHHEM EKEHeC/bHBIX BLIXOJHBIX IHEl. HepabOYHX TMPa3THHYHBIX
AHCH, OIJIAYHBACMBIX €KCTOMHBIX OTIYCKOB, B TOM WUHMCIE YAIMHEHHBIX 7% OTACILHDLIX
KaTeropuii pabOTHHKOB:

- HOJIHYIO OCTOBEPHYIO HHPOPMALHIO 00 YCIOBHAX TPY/1a H TPEOOBAHUAX OXPaHbI Tpyaa
Ha pabodem MecTe;

- IPO(ECCHOHAIBHYIO TOATOTORKY, IIEPeHOATOTOBKY H MOBBIMEHHE CBOEH KBaTH UKL HH;

- ydactue B ynpasineHnn KosulemxkeM B popMax, npeaycMOTPEHHBIX 3aKOHOIATEIbCTBOM
1 Yerasom Kosnemxa;

- 3AlIHTY CBOHX TPYJOBEIX NPaB. CBODO/, 3aKOHHBIX HHTEPECOB BCEMH He 3anpelleHHBIMA
3aKOHOM c110¢00aMu;

- 3ALHTY CBOCH NPOECCHOHATLHOM YECTH M A0CTONHCTRA:

- BO3MCIICHHMC Bpeld, NPUYHHEHIOrO pﬁﬁOTT'IHKy B CBA3H C HCIIOJIHEHHUEM HM TPYAOBbLIX
obg3aHHOCTEI];

- oDs3artesbHOE  COUMAIbHOE — CTPAXOBAHWE B CIydasx, Npe/yCMOTPEHHBIX
3aKOHOHATeNbCTBOM PO:

- IPEZIoCTaBIeHUe OTITyCcKa Oe3 coXpanenus 3apaboTHOIL IIaThl 110 OCHOBAHHAM H Ha CPOK,
ycTaHOB/IEHHBIE Tpy/oBeIM KogekcoM P® u WHBIMH deepanbHbIMU 3aKOHAMH, a Takke [10
JOOBIM JIPYTHM OCHOBAHMSM MPOAOTIKHTEIEHOCTLIO He Gojtee 14 nueil B Yy4eOHOM rofy TpH
OTCYTCTBHM OTPHIATENBHBIX MOCIICACTBHI 1A 00Pa30BATE/IBHOIO IPOLIECCA;

- Ha HeoOXOANMOe OpraHM3anHoOHHOE, Y4eGHO-METOAMMECKOE H  MaTepHaibHO-
TEXHHYeCKoe obecreucHue cBoeil mpodeccHoHanbHOl AesTeNbHOCTH, GecrIarHoe Nolb30Bale
OuOJHOTEKON, HHGBOPMALMOHHLIME PeCYpeamMil, YCIyTaMH y4eBHLIX, yaeGHO-MeToMnuccKiX.
CONMAbHO-OBITOBLIX M APYTHX Toapasaenernii Komremka.

3.6. Tenarornueckue paboranku Konmemwka, KpoMe HEPCYHC/IEHHBIX B M. 3.5. mpas,
HMEIOT 11PaBo Ha:

- cBoOOAy BLIGOpa M MCTIOTB3OBAHHA METOAHK OOYYEHHS M BOCTIHTAHNS, YYCOHBIX
nocobuii M MarepHasoB, y4cOHHKOB B COOTBETCTBHH C 00pa3oBaTe/IbHON  IpOrpamMMoii,
yTBepikaeHHOH KOmie/DKkeM, METO/IOB OLEHKH 3HaHMH 00YuaoUIUXCS, BOCTIHTAHHHKOB HpH
MCIOJTHEHHH TIPO(ECCHOHANIBLHLIX 0653aHH0CTel

- COKPAIICHHYIO IIPOMOJLKHTEILHOCTE PadOYEro BPEMEHH B COOTBETCTBUH co ¢T. 333 TK
P® u nocranosnenuem [Tpasntenscrea PO or 03.04.2003 r. Ne 191

- YIUTHHEHHBIH OMTauMBaeMBIif OTIIYCK B COOTBETCTBHH ¢ 3aKOHOATETLCTROM P!

- ATATETBHBIH OTIYCK CPOKOM J0 OJIHOTO TOJA. MPEJOCTABNSEMBIH HE PEKEe YeM depes
Kakable 10 JerT HenpepwiBHON mpenogasatenbCKoil paboTbl B MOPSAKE, YCTAHABIHBAEMOM
Yupemurenem;



- TMOJIyYCHHE CKEMECATHON JICHEKHON KOMIIEHCAIIHM B LEJIAX COJNCHCTBHS 00ecneueH o
KHHUTOU3/1aTeTbCKOH NPOAYKUHEHt H MEPHOANYCCKHMH H3JaHHAMH B pa3mMepe, YCTaHaBIHBAEMOM
3aKOHO/1aTeILCTBOM.

4. OCHOBHBIE OBA3AHHOCTH AIMUHUCTPALIUNA KOJLIETKA

Aamunnctpanus Komnemwka o6si3ana:

4.1. 3akpenuth 3a Kai/IBIM paBOTHHKOM ONpeNeTeHHOe MECTO PadoThl, CBOEBPEMEHHO
3HAKOMUTB MPEMOAABATEIICH ¢ pacmucanueM yueOHBIX 3aHATHI, cOOOmaTh NpenosaBareisM B
KOHLIE y1e6HOro rojia (10 yXoza B OTIIYCK) HX TOMOBYIO HAIPY3KY B HOBOM YUeOHOM roay.

4.2. Obecneuntb 320poBbie M Ge30MacHbIC YCIOBHS TpyJa H OTAbIXA, COAepKaTh B
HCIIPABHOM  COCTOSIHMH TIOMCIICHHS. OTOMN/EHNE, OCBEIICHHe, BEHTHIALNIO, 1abopaTopHoe
obopyznoBanne (MMeTb HEOOXOIHMBIE MATEpHAJIBL, OOECIETHBAIONIHE HEIIPEPBIBHOE BeJIeHHE
ydeOHOTro npomecca).

4.3. Co3naBath yCc/loBUs JUIsl YIYYIICHHS KAUECTBA [TOATOTOBKH CHEIHAIHCTOB ¢ yUeToM
TpeGOBaHUH COBPEMEHHOIO NPOH3BOJACTBA, HAYKH, TEXHHKH M IEPCTIEKTHB UX pa3BUTHI,
OPraHH30BbIBATH H3YUEHHE 1 BHEAPCHUE NIEPETOBBIX METONOB 00YUEHHUS H TPHEMOB TPY.Ia.

4.4. Coszare neoOXOmuMbIe ycnoBus Wist yueGbl, Tpyda. ObITa, BOCIIHTATETHHOMN.
O3J0POBUTETBHOH paboTel, OTAbIXA  paGoTHHKOB u oOyuaiommuxcs. [Ipnuumars Mepbl 110
obecrieyeHnio y4edHOTO mpolecca, Ky/IbTYPHO-BOCTHTATEIbHOII, (DH3KYIBTYPHO-MACCOBOIH,
O370POBUTE/IBHOH  PadOTHl  HEOOXOMMMBIM — MATEPHANOM. OGOpY/IOBAHHEM, HIBEHTAPEM.
HHCTPYMEHTOM.

4.5. OcyuwecTB/IsTh KOHTPONb 32 BhINOJIHCHHEM pPaGOTHMKAMH BO3AOKCHHBIX HA HHX
obs3anHocTel. HacTosumix [lpasun, Verasa Komemxa, 3a Bemonnenmem y4eOHBIX IAHOB H
nporpamm, coOIOAeHHEM paciHcaius YUeOHBIX 3aHATHIT H JK3aMeHAIMOHHBIX CECCHil.

4.6. CBoeBpeMeHHO paccMaTpUBATL W BHEAPSTH NPEIOKEHUS TIPEOIaBaTenei n JAPYIHX
PabOTHHKOB, HAIpaBIEHHbIe HA ylyumenne paboTsl Komnemka; nomiepxusars n MOOLIPATE
Jyuux pabothukos Kosuiemxka.

4.7. ObecrieunBath CBOEBPEMEHHOE IIPEIOCTABNEHNE OTMYCKOB BCeM  paGOTHHKAM
Komnemka:  Bbimasare  3apnmaty  paGoTHHKaM, B TOM  YHC/Ie  KOMIEHCALMIO  3a
KHUTOM3MATENBCKYIO MPOAYKLHIO H MEPHOAMYECKYIO MHeYaTh, H CTHNEHIHIO CTYJSHTAM B
YCTAHOBJICHHEIC CPOKH.

4.8. OOGecrneunsars cTporoe CoOMOAEHUE TPYLOBOl, IPOH3BOJACTBEHHON U yueGHOIL
AMCIHIUTHHBL, B COOTBETCTBHH € TPY/J0BLIM 3aKOHOAATE/ILCTBOM IPUHAMATL MEPhl BO3IEHCTBHS
K HapYIIUTENSIM TPYAOROH THCILMIIIHHELIL.

4.9. Viayumare yciaoBHs Tpyla, y4eGbl M OTJBIXa COTPYAHHKOB M OBYUAIOIIMXCS,
obecrieyuBaTh HEOOXOAMMBIM CAHHTAPHO-TEXHHIECKUM 0GOPY/I0BaHHeM Bce paBoume MecTa
KOMHATBI ~ OTHBIXa And  pabornmkos Komnemwxa, cosmaBats  ycnosua ans  paGorsl,
COOTBETCTBYIOUIHC [paBuilaM OXpaHbL Tpyda, CaHIiTapH].‘:IM HOPMB.M.

4.10. ITocTosHHO KOHTPOIHPOBATH 3HAHNHE H COOMOLCHHE PAOOTHHKAMH, 00YIalOMIMHCS
TpebOBaHMH HHCTPYKIMH 110 TeXHHKE OS30MaCHOCTH, IPOTHBOMOKAPHOH OXPaHEbI.

4.11. OcymecTBAsTH MEPHI O MPOPUNAKTHKE TPABMATHIMA.

4.12. OOecrieunBaTh CHCTEMATHYECKOC MOBBIMIEHHE KBATH(UKAINK npenojarareneil u
apyrux paboraukos Kosuiemxka.

4.13. Pewar, BONpOCEI © TOOUIPEHHH TEPEIOBBIX pabOTHHKOR, 00eCrneunBaTh
pacrpocTpaHeHHe ePEIoBOro NEeAArorHIecKoro OnelTa NpenoaapaTenei.

4.14. CnocodeTBOBATH CO3MANMIO B KOJUIGKTHEE TBOPYECKOH 0GCTAHOBKH, IOJIEP/KUBATE
U pa3BHBaThb WHHLMATHBY M @KTHBHOCTH, HANPABIEHHYK) HAa COBEPHICHCTBOBAHHE Y4eOHO-
BOCITHTATEILHOIO TIpollecca, 00ecrneYynraTh yyacTie NpernoaaBaTeneil, CTyICHTOB B YIIPaBISHHH



yueOHBIM 3aBEJICHHCM, CBOCBPEMEHHO pacCMaTpHBATH KPHTHYECKHE 3aMeyvaHws paboTHUKOB,
CTY/ICHTOB.

5. PABOYEE BPEMHA

5.1. Jina menaroruueckux paboTHHKOB B Koemie YCTaHABIMBACTCS 11IECTHIHEBHASI
pabouas neaens. Bpems nauana 1 okoHwaHHA 3aHATHI YCTaHaBJIHBACTCA CIICAYIOLIEE:

- Ha4ajo 3ausaTuii - 8.00

- OKOHYaHHue 3aHsATuii - 16.00

3aHsITHS.  TIPOBOMATCS I'PYNIOBBIE H MHAHBHAYAIbHBIC, Jlnst BCeX BHIOB ayIHTOPHBIX
3AHATHH TPOJIOBKHTEILHOCTh y4eOHOro Yaca ycTaHaBiuBaercs 45 MHHYT. TIepPephiB MEKIy
HHMBHAYATHHBIME YPOKAMH 5 MHHYT, MEXK/y [apaMu 3austhii 10 MukyT.

OGeaennpiit nepepwis ¢ 12.00 no 13.00.

Havano u okoHuaHue KakI0TO ypoKa OLOBEMIACTCS 3BOHKOM. JlONMYCKAETCS M3MEHEHHe
PeKHMa y4eOHBIX 3aHATHI O COrACOBaHMIO ¢ aaMuHHCcTpauneii Kommemxa.

5.2. JIng agAMHHUCTPATHBHO-XO0349iICTREHHOTO H yuebHO-BCIOMOTaTeILHOTO IepcoHaa 3a
HCKIIFOYCHUEM OTHAENLHBIX KaTeropuii paboTHHKOB yCTAHABIMBAETCA MISATH/IHEBHAS pabouas
HENCTIA ¢ IBYMS BBIXOJHBIMM IHAMK: Havano padotel §-30 mepepris Ha o6ea ¢ 12-20 o 12-50
okonvanue padotsr 17-00 .

Lt croposkedi (BaxTepos), paGOTAIOUMX B THEBHYIO CMCHY, [ap/IepOOIIHKOR. vOOpLIMKOB
CIy)KeOHBIX MOMEILCHHH, PabOTHUKOB (hoHOTekH. GUBIHOTEKH YCTAHABIMBACTCS IECTHIIHERHAA
paboyas HEeAENs C ABYXCMEHHBIM PEKUMOM PaBOTHI U OJHHM BBIXOAHLIM JHEM. NPOTAKEHHOCTD
eXKETHEBHOM paboTHI onpenensercs rpagpukoM cMeHHOCTH, KOTOPBI yTBepIKI2ETCS AHPEKTOPOM
Kosexa.

[pagux  paboTel  aAMHHUCTPATMBHO-YIPABICHYCCKOIO W aIMHHHUCTPATHBHO-
XO3THCTBEHHOIO ICPCOHANA yTBEpAAaeTes AnpekTopoM Komtemka u sBmsiercs IPHITOKEHHEM K
Hactosmum [Tparunam.

OTaenbHEIM palOTHHKAM MOXeT OBITh COCTAB/IEH HWHIHBHAYaIbHBI rpaduk pabotsi,
KOTOPBIH yTBepI/1aeTCs AMpeKTOpoM Kommerka M sBisieTcsl IPMIOKEHHEM K HACTOSLIAM
[IpaBunam.

[ponomxurentuocts pabodero BpeMeHHM Bcex KaTeropuii pabOTHHKOB HE HOJIKHA
npeseiars 40 4acoB B HEMEITIO.

5.3. llpopomkutensHocTs pabodero BpeMeHH (HOPMa YacoB TEeIarorMueckoil padoThI 3a
CTaBKy 3apalOTHOH IUIaThl) JUlsl M€JarOTHYeCKHX pabOTHHKOB YCTAHARIHBAGTCS MCXOIS M3
COKPAILCHHON NPOJIOIKHTENEHOCTH pabodero Bpemenn He Gonee 36 wacoB B Hemello.
[IponomkaTe/bHOCT,  paboUero  BPEMEHH  [EArOrMYeckKHX  PabOTHHKOE  BKIIOYAET
NPerosaBaTeNbekyto (yueGHy ) paboTy, BOCIHTATENBHYI), 4 TAKKE APYTYIO NEeAarorH4YecKyro
paGoTy. NpCaAyCMOTPCHHY IO JOIKHOCTHBIMU OOA3AHHOCTIMH | HACTOANMIHMH Hpaauﬂamn.

YuebHas Harpyska Ul MeNAaroruvyecknx pabOTHHKOB, OropapuBaeMas B TPYAOBOM
J0roBope, He Jlo/kHa npesbimiath 1440 akaqeMHYECKUX YacoB.

5.4. ArvuHHECTpauus 0043aHa OPraHN30BaTh yYET NPUX0/a Ha paboTy U X044 ¢ pabouero
MecTa BeeX npenojiapareneit n paborauxor Komiemwka. PaGoTHika, kotopsiii sisuics ua paGoty
B HETPE3BOM COCTOSHHHM., aJAMHHHCTpAIHA He J0myckaeT 10 paboTel B 9TOT feHs. B ciayuae
nessky mo Honesrn paborunxn Kol sxa 06a3aHb! IPEACTABHTS JIHCTOK HETPYAOCHOCOGHOCTH,
BblIAHHBIH jgedeOHBIM 3aBefienvem. [lpm HesBKe npenojaBaTels Ha y4YeOHBIC 3aHITHS
aIMHHHCTpAIs 0053aHa HEMCICHHO NPHHATH MEPHI M0 3aMEHE €ro APYrMM [PeHoaBaTereM.
a Jajiee BbUSICHATH MIPHYKHY €ro HeABKH Ha paboTy.

5.5, Jlo Hagana Kaxkaoro yuyeGHOro 3aHsTHS H B EpepblBaX MY HHMH MPEro/aBaTem
H J1a00PaHThl OATOTABIMBAIOT HeoOX0uMbIe yueGHbIe nocobus, annapatypy, 060pyI0BaHHe 1
HHCTPYMEHTBL.



5.6. JKypnan yueOHBIX 3amsTHii XpamuTcs B YCTAaHOBIEHHOM MECTE€ M BBIIAETCH
lIpENOZiaBaTeNnio Juis NPOBENICHNs 3aHsTHIl B TPYNIe, M BO3BPAIIACTCHA MpPEMOjaBaTeleM B
YCTAHOBJICHHOE MECTO I10CJIE OKOHYAHHS 3aHITHI.

5.7. PaGouee Bpems mpenosasarens (Ge3 yuera BPEMEHH, HEOOXOIMMOT0 15l IOATOTOBKH
K 3aHATHAM W NPOBEPKH MHCbMECHHBIX PaloT). KMACCHOIO PYKOBOIMTENS  ONpepeisercs
PacIMCAHUEM yIeOHBIX 3aHATHH, & TAKKE YTBEP/KACHHbLIMH IUIAHAMH BOCIIMTATETSHON U
METONM4eCKOH  paGoTel.  CeepXypouHble paGOTBl, KaK IPaBUIO, He JONYCKAIOTCA.
Wcnonesopanne  ceepxypounsix  paGot aIMHHHCTPAUMEH  MOKET MpPOBOAMTHCA B
HCKJIIOYHTE/IBHBIX  CTydasiX, KOTOphbleé TMpPeIyCMOTPEHBbI 3aKOHOMATENBCTBOM POCCHICKOI
Deneparuy.

5.8. llpenonasaresy BO BpeMs 3UMHHUX KAHHKYJ1, & TAKKe /10 Haya/a OTIIYCKA H 1OCITe ero
OKOHYAHHS B JICTHHH TEPHO/L. B COOTBETCTBHH € YTBEPKACHHBIMH IJIAHAMH BOCHHTATEILHBIX H
METOIMYCCKHX MEPOIPHATHI TPHBIEKAIOTCS K YYaCTHIO B paboTe WHKIOBBIX KOMICCHIL,
[EAArOrHYeCKOro, MEeTOAMYECKOIO0 COBETA. CRABAHHBIX C BOIIpOCAMH METOMIMKH TIpernoaBpatusi,
00CYKIeHNS KaleHAaPHO-TEMATHUECKHX I[UIAHOB, Y4eBHBIX NporpaMM M METOIHYECKHX
pa3paloToK. Ha TeJarorHyeckHe YTEHHA. CEMHHApbl W DA JAPYTMX  MEpOIpPUATHIT,
HAMpPaBICHHBIX HA NOBBIIEHHE KBAIMQUKALUNA H COBEPIICHCTBOBAHHE TEOPETHYECKAX 3HAHMIL
npenofasareneif.  KiacCHble pPYKOBOAWTENIM B I[EPHON 3HMHHX KAHHKYI OpraHu3yroT
[IpOBCACHHE  KYIbTYPHO-MACCOBLIX M (DU3KYJIBTYPHO-O3A0POBHTENBHBIX — MEPONPUSTHIA.
[Ipencenarenu MK rorost yueGro-MeTonmueckyio JIOKYMCHTALHIO K CIIEJIYIOIEMY CEMECTpY.

5.9. 3anpemaercs B paGouce Bpemst i BO BPeMS YUeBHBIX 3aHsSTHIL:

- OTBJICKaTb MperojaBareiici W KOHUEPTMEHCTEPOB OT MX HEMOCPEICTBEHHOH paboThi.
BBI3BIBATE HJIM CHHMATb MX C padoThl /i BBINOJHEHHS OOMICCTBCHHBIX 00s3aHHOCTEl 1
IPOBEJICHHS Pa3HOT0 Poja MEPOLPHSTHIL;

- CO3bIBaTH COOpaHMs, 3ace/lanist H BCAKOIO POJIA COBEITAHMUS 110 OBILECTBEHHEIM JeaM:

- 0CBOOOK/1aTh CTYACHTOB ISl BLINOTHEHHS OOIIeCTBEHHBIX DOPYYEHHH.

5.10. OuepemntiocTs mpenocTaBieHus OMIAYHBASMBIX OTIYCKOB ONPELEISETCs eKErOIHO B
COOTBETCTBHH ¢ TPaAQHKOM OTIYCKOB, YyTBEpKIaeMbIM  paborogateneM ¢ yueroM MHEHHS
BBIOOPHOTO OpraHa MepBHYHO HPOYCO3HON OPraHmiaIK He TO3AHee. YeM 33 JBe HeIeTH 10
HACTYIJICHUS KaICHIAPHOTO roj1a B YCTAHOB/ICHHOM TOPSIKE.

5.11. OreercrBeHHOCTL 3a OMAroycTpOHCTBO 34aHMS, COOPY/KEHHH H OMELICHHIL,
HCHIPABHOC  COCTOAHHE MY3bIKUILHBIX HHCTPYMCHTOB M JIpyroro vueGuoe obopyiopanie,
HCTIPABHOE COCTOSHUE CTPOMTCIbHLIX KOHCTPYKUMH (KPOBJIM, OKOH, JIBEpeil, TeCTHHUHLIX
Mapmel H T.J1.), NOANCpP)KaHHe HOPMATLHON TeMIeparypbl M YHCTOTHI, HATHYHE HCIIPABHOMR
MebesH H 000pyIoBAHNUS, PALHOHAILHOE HCIONL30BAHNE IHEPTrOPECYPCOB HECET 3aMECTHTENR
AHUPEKTOPA [0 AAMHHHCTPATUBHO-XO3AMCTBEHHOH paborte. OTBETCTBEHHOCTh 3a MHOPSIOK M
YHCTOTY B ayIATOPUH BO BPEMSI 3aHATHA U MOCIIE HErO HeceT HPeroiaBare/h, BeVIHIT 3aHsaTHE.

5.12. Kimoun 0T Beex ayaHTOpHil, KaOHHETOB, JalopaTopwil TOMKHBI HAXOIHTHCH Y
ACKYPHOTO BaXTepa M BRIZABATLCS JIMLAM 1O CIOUCKY. YTBEPIKICHHOMY 3aMeCcTHTeIeM
IUPEKTOpa N0 aAMUHUCTPATHBHO-XO035HcTReHHOH pabore.

6. IOOIPEHHSI 3A YCIIEXH B PABOTE

6.1. 3a xavecTBeHHOE BBUIOJHCHHE TPYNOBBIX OOM3AHHOCTEH., NPOIOIKHTECIBHYIO H
Oesympeunyro paboTy. yenexu B 00yUeHHH H BOCIHTAHHH, HOBATOPCTRO B TPYLE M 3a APYrHe
JOCTHKEHHMS B paboTe MPUMEHSIOTCS CIIeAYIONNe MOOLWPEHNs Tpenojasarenelil 0 paGOTHHKOR
Komnemxka:

- 00BaBIeHHe Oaaro apHoOCTH,

- Har PaKACHHUE LCHHBIM 1101apKOM HIIH JEHEKHON npeMueii;

- Harpaxknenue [logerHoii rpaMoToil H JpyruMu Harpazamu
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Ilpn mpumenecHnn Mep moompenns 0GECHEYNBASTCS CcoueTaHMe MaTepHATEHOIO W
MOPaJILHOrO CTUMYJIHpOBaHus Tpyaa. [Ipy npuMeHeHHH NOOIUPEHHS YYHTHIBAIOTCS MHEHMHSI
TPYNOBOTO KOJUICKTHBA W ero opraxos. [loowpenus obwsaensiiores B npukase, 10BoasTCs 10
CBEICHUS BCErO KOMITEKTHBA H 3aHOCATCA B TPYAOBYIO KHIKKY pabOTHHKA.

6.2. PaboTHHKaM, KayeCcTBEHHO H J0GPOCOBECTHO BHLIMONHAIOMMM CBOH TPYIOBEIE
00S3aHHOCTH, NPEOCTABALIOTC NPEHMYIIECTBA I JILIOTH B 00TACTH COLHATBHO-KYIbTYPHOTO
OBC/TY)KUBAHUS COTTACHO CYWICCTBYIONUMM 3AKOHOMATENBHBIM aKTaM (TyTCBKH B CaHATOPHH.
A0Ma OTJIbIXa H JIp.).

6.3. 3a ocobble TpyuoBbic 3acayru padortHukr Kosuemka NPEACTARISIIOTCS B
BLINECTOAMINC OPraHbl K MOOLIPEHHSM. K HAMPAMKICHHIO OOIECTBEHHBIMH H FOCYIaPCTBEHHBIMH
Harpazamu, IIOUETHBIMI rpaMoTaMy, HAIPYAHBIMH 3HAKaMH, a TaloKe U [PUCBOCHMS
[IOUETHBIX 3BAHMII,

7. OTBETCTBEHHOCTDb 3A HAPYUIEHUE TPYAOBOIN THCIHMITLIUHLI

7.1. Hapymesue TpyaoBoll MHCLHIIMHEL T.€. HEHCIOJHEHHE WIH HeHALIexKalee
UCIOJIHEHHE MO BHHE PabOTHHKA BO3JNONKEHHBIX HAa Hero TPYAOBHIX OOsf3aHHOCTENl BieweT 3a
coGoli HPUMCHECHME Mep MMCUHILIMHAPHOLO HJIH OOHIECTBEHHOTO BO3ACHCTBMS, a TAKKE
[PHMEHEHHE Mep, MPEeyCMOTPCHHBIX ACHCTBYIOIINM 3aKOHOATEILCTBOM.

7.2. 3a mapymenue Tpy/0BOll AHCHHIUIHHBL, B TOM YHCIE HOpM II0 oOXpaHe Tpyiaa
aaMunucTpanns Koiwie/uka npivieHser cieyionme IMCURITHHAPHBIE B3bICKARMS:

- 3aMevaHne:

- BBITOBOP:

- YBOJIbHCHHC,

7.3. lncunninnaphbie B3bICKaHIs Halaralotes aupextopom Kosewka.

7.4. Jlo NpUMCHCHHS B3LICKANNA OT HApYIIHTE L TPYAOBOH JAMCHMILHHEL paboToaaTe
AomKeH 3atpeboBatk nmebMenHoe o0bacHenwe. Ecom no ucredenuum aByx paboumx el
YKa3aHHOe O0BLACHEeHHe PaGOTHHKOM He IPeJOCTABIEHO, TO COCTABNISETCS COOTBETCTBYIOMIN
aKT.

[lpuxas paGotonatens o mnpuveHeHHH IUCUMIAHHAPHONO B3LICKAHHA OODLABISCTCS
pabOTHHKY MOX POCIHCH B TeUCHHH TpeX palo¥HX JAHEl cO IHA €ro M3NaHui. He CYHTas
BpeMeHH oTCyTcTBus paboTHHKa Ha paboTe. Ecin paGoTHMK OTKa3bIBACTCH O3HAKOMHTHCS
YKa3aHHBIM HPUKA30M [0 POCIHCE. TO COCTABIAETCS COOTBETCTBYIONIH aKT.

Otkas paborhuxa 1arb 00bjICHEHHE HE MOMKET CIYKUTh HPEISTCTBHEM JUls MTPAMEHEH s
B3LICKAHHA. JIMCIIMMIMHApHOE B3bICKAHME NPUMEHAETCS HEMOCPEACTBEHHO 3a OGHAPYIKEHHEM
MPOCTYNKA, HO HE MO3JHEC O/HOIO MECSIa CO JHA ero OOHapy)KeHHsl, He CUHTas BpPeMeHH
Oosie3nu paboTHUKA WM NPeOLIRAHNS ero B OTHyCcKe. JIMCHUTTIHHAPHOE BIRICKAHHE HE MOKET
OBITh MPHMEHEHO MO3HEE IUECTH MECALEB CO JIHS COBEPLICHHS TPOCTYIIKA.

7.5. 3a KaK10€ HAPYIEHHE TPYA0BOH AHCLHILIHHBI MOKET OBITh IPHMEHEHO TOJIbKO OIHO
JUCUHIITHHAPHOE B3bICKAHHE.

7.6. llpu npumeneHuM MHCHHILIHHAPHOrO B3BICKAHHA AO/UKHBI YYHTBIBATBCA TAKECTH
COBEPIICHHOTO MPOCTYIIKA, O0CTONTENLCTBA, NPH KOTOPHIX OH COBEPIICH, NPeILICCTRYIONAs
pabota u nosexeHne pabOTHHKA.

7.7. Tlpukasz o npuMeHeHnH IHCLHIIMIAPHOTO B3BICKAHHUS C YKA3aHHEM MOTHBOB €ro
NPHMEHEHUS O0BABIISASTCS (CO001AeTCs) padOTHUKY, HOABEPrHYTOMY B3LICKAHHIO, MO/ POCIIHCH
B TPeXAHCBHbIH  CcpoK. llpukas (pacmopsikenune) padoromarens 0O  IPHMEHCHHH
JUCLHIUIHHAPHOTO B3BICKAHHA 00BABIACTCA PAOOTHHKY 1101 POCIHCH B T€YEHHE TpeX padounx
AHEW €O [JHS €ro M3JaHMs, HC CYHTas BPEMEHHM OTCYTCTBHS padboTHuka Ha paborte. Ecam
pﬂGOTHHK OTKA3BIBACTCS O3HAKOMHTHCH ¢ VKA2aHHLIM  [IPHKA3Z0M (pacnopﬁme}meml o
POCIIUCE, TO COCTAB/ISICTCSA COOTBETCTBYIOLIHI aKT.
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B reyenue cpoka neHcTBUsS MMCUMITHHAPHOTO BILICKAHMS MepPBbI MOOLIPEHUS, YKa3aHHbIe
B HacTosuuux llpaunax. k paGotuky we npumensmores. Cpok neHcTBHS IUCIUIIHHAPHOTO
B3bLICKAHU4 OrpaHHYHBACTCS OJHHUM O 10M IIpH YCIIOBHH, YTO B 3TO BpCMsI paﬁoTHHK CHOBa He
HapyLIUT TPYJAOBYIO AUCIHTUIHHY.

7.8. Ecoiu B TeueHHE roJia co st IpHMeHeH:s JTUCIHTITHHAPHOIO B3bICKAHHSA PabOTHUK He
OyZeT MOABEPrHYT HOBOMY ANCIHIIHHAPHOMY  B3BICKAHHIQ, TO OH CYWTAETCS He
NIOABEPraBLIMMCS THCIUIUTHHAPHOMY B3bICKaHio. Ecii paGoTHHK 106POCOBECTHO OTHOCHTES K
BBITOJIHEHHIO CBOMX OOS3aHHOCTEll, He NOMyCKAaeT HApYINEHWit TPYLOBOH MMCIMIIIHHBL, TO
AHPEKTOP MOKET CHATDH B3BICKAHHUE JIOCPOUHO. ITO pelieHne 0hOpMILETCA MPHKa3OM.
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