Yactroe npodecenonannuoe o0pasoBaTebHOE yUpeRIeHHe
«KoJutex:x cospemennoro o0paszoBanun umenn Canja Adangny

Vmeepocoeno

20242,

IIJTAH PABOTBI
NpHEMHOI KoMucenn B 2024 roxy

OcHOBHBIC HATIPAB/ICHHS IPHEMHON KOMHCCHH:
1) opranmsanus paGoTe! npuemuoii KaMIIaHHH;

2) PpeKJIaMHO-arHTAalHOHHOE M NpOQOpHEHTALMOHHOE oBecTeyeHHe paboTel TpuEMHOI
KaMIIaHHH,

3) OpraHM3aLHOHHO-TIPABOBOE 06ECIeUCHHE paboThI MPHEMHOH KaMITaHMH;
4) paboTa npueMHOI KOMHCCHH,

3ajnayn npuémHoil KoMHcCHn:

OCHOBHBIMH 38/1a4aMH AeSTeTEHOCTH IPUEMHOH KOMHCCHH SBIISIOTCA:

~ obecnedenne cobmoneHus npaB rpaiiaH Ha oOpa3OBaHHE, TIJIACHOCTH U OTKPBITOCTH
IIPOBENICHUSA BCEX MPOLEAYD NpUéMa;

— COBCPINCHCTBOBAHHE HH(DOPMALHOHHO-METOAMYECKOr0 06eCIeYeHus paboThl MpUEMHOIT
KOMHCCHH;

~ AKTHBH3AIHA U COBCPIICHCTBOBAHME OPraHH3AHOHHO-METOANYECKOH paboThI NpHEMHOIT
KOMHCCHH;

— obecnedenne paspaboTKH IPOSKTOB MATEPUAJIOB, PETIaMEHTHPYIOMX paboTy NpuéMHOii
KOMHCCHH;

— CO3JaHHE HEOOXOIMMBIX YCIOBHH IS BBIIOIHEHHS CIyKeOHBIX 00s3aHHOCTEll wWieHOB
IIPUEMHOMH KOMHCCHH.

Cpoku Omeemcmsennbiil
HUCROJIHEHUA HCROJIHUE b

1. Opranmusanus paboTel IPHEeMHON KOMHCCHE

No Codeparcanue

1.1 | M3yueHne 3aKkoHOMATENBHEIX AKTOB MO opranusainuu | Despans Ilpencenarens
paboTEr IpHeMHO KOMHCCHE NPUEMHOH KOMHCCHH
1.2 |Paspabotka u yreepKaeHHe ITpaBnn npuema Mapt OTBeTCTBEHHBI
CeKperapb
2. IlpodeccronanbHoO-0OpreHTaNMORHAs paboTa
2.1 | Opranmsanus n1poOpHCHTAHOHHO] paboTbl B Anpenb-Mait | OTBETCTBEHHDIH
IIKOJIaX TOPOJIOB M PpaOHOB PeCyOIIHKH, B T.4. ceKpeTapb
BBIE3/IHbIE PO OPHEHTALHOHHLIC Jekinu, Oecenpl
2.2 |IIposenenue «/IHs OTKPBITBIX ZBepei » Amnpens 3am.mpezcenaTens

IIPHEMHONH KOMHCCHH

3. Pexnamuo-arnranuonnas paGora

(5]
=

[loarorosxa u oGHOBIICHHE HH(OPMAITHH B pa3ierne Anpens-mail | OTBETCTBEHHEIH
| |«AGutypuent» Hacaiite CeKpeTapb




3.2 |TTybnuxanus pexaaMHbIX cTaTell B HHPOPMAIHOHHBIX Mapt-utons | OTBeTCTBEHHBIH
CNPaBOYHHKAX, ra3eTax, JKypHazax CeKpeTapb
3.3 |CocraBieHne pekIamMHbIX OyKIETOB, Mapr-mait | OTBeTCTBEHHBII
HH(OPMAIHOHHO-PEKIAMHBIX MATEPUATIOB U CeKpeTapsb,
TIPOCIIEKTOB [71s1 a0UTYPHEHTOB IPOrpaMMHUCT
3.4 |Iloxa3 pekmaMHBIX clOkeToB 0 Komtemke na Anpenb- OTBeTCTBEHHBIH
TeJIeKaHaIax., HIOHDb CeKpeTapb
3.5 |Opraiusauus HapyKHOH pekiaMbl Ha Ganuepe Anpenb- OTBEeTCTBEHHbBIH
HIOHB CeKpeTapb, Iearor-
OpraHu3aTop
3.6 |Odopmienne urdopMaIHOHHOTO cTeHIA TpHeMHON | Mai OTBEeTCTBEHHBIIH
KOMHCCHH CeKpeTrapb
4. lokymenTansHoe obecredenne NpHeMHON KOMECCHH
4.1 | CocTapjieHne U BeieHUE JIOKATBHON HOPMATHBHOI [loctossnno |OTBeTcTBeHHBIH
JOKYMEHTALHH 110 paboTe MPHEMHOI KOMHCCHH B ceKpeTapn
COOTBETCTBHH C HOMEHKIIATYPOIi Jel
4.2 |PaszpaGotka: Maprt-anpens |OTBeTCTBEHHBIH
- [lomoxeHus o npueMHONi KOMHCCHH CeKpeTaph
- [Monoxkenus 06 aneUIAMHOHHON KOMHCCHH
4.3 |M3nanue npukazos: Deppaib OTBeTCTBCHHBII
- Ha OTBETCTBEHHOI'O CeKpeTaps Mait CeKpeTapb
- Ha YJI€HOB aneUIALHOHHON KOMHCCHU ®eppainn
- Ha TEXHHYECKHX CeKpeTapeit Centsa0ps-
- 0 3auncienuu B Komremx OKTAOPE
- IIOArOTOBKA OTYETHOM JJOKYMEHTALUH (IIPOTOKOMILL, |ABIyCT,
OTYETHI) OKTAOpPB
5. TexHn4eckoe obecrieuense MpHEMHOIT KOMHCCHH
5.1 |IToaroroska n oopMiIeHHE KaGHHETA 1T padOTHI Hions 3amecTHTeNb
IPHEMHOH KOMUCCHH: nupektopa nmo AXY
5.2 | OOecrieyeHne NPHEMHOH KOMHCCHH HEOOXOTHMBIM Monn 3amecTuTeb
MHHHMYMOM KaHIIEIAPCKHX TOBAPOB IupexTopa o AXY
5.3 |YcTaHOBKa CTEHIOB IPUEMHON KOMHCCHH HroHb 3aMecTUTelb
JHpexTopa no AX4Y
5.4 |TToaroToBKAa U TUPAKUPOBAHHE HEOOXOIUMBIX Maii-utons | OTBETCTBEHHBII
OJIAaHKOB JUTS IPHEMHOM KOMHCCHH CeKpeTaph MPUEeMHOI
KOMHCCHH
5.5 |Onpenenenue U yTBepKIeHHE Nepeuns moMemenui | Momns OTBeTCTBEHHBIH
JUISl TIPOBEIeHHUS BCTYITHTEIBHBIX HCIBITAHUI, CeKpeTaph NPHEMHO
aresuIsIHT KOMHCCHH
6. Opranusanusa paboThl IPHEMHONH KOMHCCHH
6.1 |Cocrapnenue rpaduka paboThl npueMHON KoMHccHH. | Mait OTBeTCTBEHHBIH
CEKpeTaphb
6.2 |OpraHusauus paboThl ceKpeTapeii 1Mo mpuemy Hrone-ntons | OTBeTCTBEHHbIH
JOKYMEHTOB. CCKpETapb
6.3 |CocraBienne BeIOMOCTEH 110 Kay10H ABTYyCT, OTBeTCTBEHHBIIT
CrelMaIbHOCTH, (PHKCHPYIOLICH cpeaHue Garuibl OKTsIOpb CeKpeTapb

a0HTYpHEHTOB




6.4 |3acenaHue mpHEMHONH KOMUCCHH TI0 BOIIpOCY Amrycr, I1pencenarens
3aYUC/ICHUS OKTSIOpb IIPHEMHOH KOMHCCHH

6.5 |CocraBienne IPOTOKOIOB 3aceAaHMil IPHEMHOIL ABrYcT, ITpuemnas komMuccus
KOMHCCHH; 0TY€TOB 0 paboTe mpHeMHOIi OKTAOpPb
KOMHCCHH.

6.6 | Pasmemenne moHoro GpaMuIBHOTO MepeuHs ML, Hrons- OTBeTCTBEHHEII
3aYHCIICHHE KOTOPBIX MOJKET PACCMATPHBATHCS aBrycT, CeKpeTapb
IPHEMHON KOMUCCHEI! 110 KasKA0MY HAMPaBIICHHIO OKTAGPH
TNIOArOTOBKH (CIENHATBPHOCTH) ¢ YKA3aHUEM CPEIHHX
OaiioB Ha OULIHAIBHOM caiiTe H HHPOPMAIMOHHOM
CTEHIE IPUEMHON KOMHCCHUHT

6.7 |O6psiBneHHE Ha OQHIHATLHOM CcaiiTe 1 Agrycr, OtBeTcTBEHHBIH
HH(OPMAIHOHHOM CTeH/1e HaMIIBHOIO TIePeuHs JTHI | OKTAGPH CEKpeTaphb
C YKa3aHHeM CpeJIHHX 0allUIoB, peKOMEH10BaHHBIX K
3aYHCIICHHIO

6.8 |Iloaroroska u cadya JOKYMEHTOB IIPHEMHOI OxT1A0pB OTBeTCTBEHHEIIH
KOMHCCHH Ha XpaHEHHE B Y4eOHYIO YacTh U apXUB CeKpeTapb

6.9 |IIpenocrapnenne cBeneHuii 0 pesyIbTaTax IpHEMa B OxTa6p5 [Ipencenarens

MumnncreperBo obpasosanus u Hayku Pecry6iuku
Jlarecran

NpHEMHOH KOMHCCHH




